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BUILDING CONSENT APPLICATION CHECKLIST/RESIDENTIAL

	Address:
	Job no:

	Date:
	Building Category
	1
	2
	3


	APPLICATION TYPE
	APPLICATION NUMBER
	

	New building
	YES
	NO
	N/A
	Certificate of title
	YES
	NO
	

	Alterations
	YES
	NO
	N/A
	Legal description checked
	YES
	NO
	

	Additions
	YES
	NO
	N/A
	Street address
	YES
	NO
	

	Demolition
	YES
	NO
	N/A
	Name of building
	

	Relocation
	YES
	NO
	N/A
	Floor level 
	YES
	NO
	N/A

	Change of use
	YES
	NO
	N/A
	Current lawful use
	

	Stage

of
	YES
	NO
	N/A
	Building history - listed
	YES
	NO
	N/A

	BUILDING CLASSIFICATION
	Intended life 
	

	Housing
	Value of work
	$

	Detached
	YES
	NO
	N/A
	FLOOR AREA

	Multi-unit
	YES
	NO
	N/A
	Ground floor
	M2

	Group dwelling
	YES
	NO
	N/A
	Basement
	M2

	Outbuildings
	1st floor
	M2

	Garage, barn, shed
	YES
	NO
	N/A
	2nd floor
	M2

	Swimming pool
	YES
	NO
	N/A
	Outbuildings
	M2

	Glasshouse, pergola, other
	YES
	NO
	N/A
	Decks/balconies
	M2

	Ancillary
	Other
	M2

	Bridge, Outdoor fire, retaining wall
	YES
	NO
	N/A
	TOTAL
	M2

	Office use:
	CONTACT DETAILS, ADDRESS, PHONE, ETC

	
	Owner’s details
	YES
	NO
	N/A

	
	Agent’s details
	YES
	NO
	N/A

	
	Designer’s details
	YES
	NO
	N/A

	
	Engineer’s details
	YES
	NO
	N/A

	
	Other
	YES
	NO
	N/A

	
	Means of compliance
(as per application form)
	YES
	NO
	N/A

	Wind zone
	Low
	Med
	High
	Very high
	Spec. Des
	Corrosion zone
	
	Earthquake region
	

	FULL DESCRIPTION OF BUILDING WORK

	

	

	

	

	

	

	

	


	PLANS
	SITE PLAN

	Number of sets supplied
	
	1:100  1:200 or 1:500
	YES
	NO
	N/A

	SPECIFICATIONS
	Legal description
	YES
	NO
	N/A

	Number of sets supplied
	
	Site area
	YES
	NO
	N/A

	BRACING CALCULATIONS
	Private drainage
	YES
	NO
	N/A

	Subfloor/ Deck
	
	Public drainage showing depth of drains, manholes etc.
	YES
	NO
	N/A

	Wall  (per floor)
	
	Dimensions – 3 minimum
	YES
	NO
	N/A

	STRUCTURAL ENGINEERING 
	Existing and proposed buildings 
	YES
	NO
	N/A

	Number of sets supplied
	
	North point
	YES
	NO
	N/A

	Beam layout plan
	YES
	NO
	N/A
	Contours, datum
	YES
	NO
	N/A

	Connection details
	YES
	NO
	N/A
	Finished floor level
	YES
	NO
	N/A

	Producer statement
	YES
	NO
	N/A
	Retaining walls
	YES
	NO
	N/A

	GEOTECHNICAL ENGINEERING 
	Extent of cut and fill
	YES
	NO
	N/A

	Number of sets supplied
	
	Site coverage
	YES
	NO
	N/A

	Site plan
	YES
	NO
	N/A
	Parking and vehicle access
	YES
	NO
	N/A

	Soils analysis/report
	YES
	NO
	N/A
	Protected trees
	YES
	NO
	N/A

	Producer statement
	YES
	NO
	N/A
	HWC (gas)
	YES
	NO
	N/A

	
	
	
	
	Water meter (if applicable)
	YES
	NO
	N/A

	E2 RISK MATRIX – 1 PER FACE/ELEVATION
	FLOOR PLAN

	· North
	YES
	NO
	N/A
	Room use denoted
	YES
	NO
	N/A

	· South
	YES
	NO
	N/A
	Window size and position
	YES
	NO
	N/A

	· East
	YES
	NO
	N/A
	Fixtures and fittings
	YES
	NO
	N/A

	· West
	YES
	NO
	N/A
	Solid fuel heating
	YES
	NO
	N/A

	
	
	
	
	HWC
	YES
	NO
	N/A

	CROSS-SECTIONS
	Wall bracing - height, position, type
	YES
	NO
	N/A

	Minimum of one along the length
	YES
	NO
	N/A
	FOUNDATION PLAN

	Minimum of one across the width
	YES
	NO
	N/A
	Timber floor

	Details to include:
	Pile size, centres, treatment
	YES
	NO
	N/A

	Footing size
	YES
	NO
	N/A
	Footing size
	YES
	NO
	N/A

	Subfloor ventilation and insulation
	YES
	NO
	N/A
	Bracing layout, type and position
	YES
	NO
	N/A

	Foundations steel – size and centres
	YES
	NO
	N/A
	Joists and bearers
	YES
	NO
	N/A

	Wall insulation
	YES
	NO
	N/A
	Concrete floor
	

	Wall framing - sizes, centres, treatment, height
	YES
	NO
	N/A
	Dimensions, bays, mesh size, plumbing fixtures, point load pads, slab thickenings, etc.
	YES
	NO
	N/A

	Masonry and slab
	YES
	NO
	N/A
	Specific design (raft)
	YES
	NO
	N/A

	Cladding
	YES
	NO
	N/A
	ROOF FRAMING PLAN

	Cavity and battens
	YES
	NO
	N/A
	Pitched roof
	YES
	NO
	N/A

	Building paper
	YES
	NO
	N/A
	Ridge beam, rafters, purlins, building paper, insulation
	YES
	NO
	N/A


	Stairs - tread, rise, pitch, height
	YES
	NO
	N/A
	Eaves 
	YES
	NO
	N/A

	Decks and balconies
	YES
	NO
	N/A
	Pergola
	YES
	NO
	N/A

	Linings and finishes
	YES
	NO
	N/A
	Trussed Roof
	YES
	NO
	N/A

	Ceiling insulation
	YES
	NO
	N/A
	Truss type
	YES
	NO
	N/A

	ELECTRICAL PLAN
	Point loads identified
	YES
	NO
	N/A

	Smoke detectors
	YES
	NO
	N/A
	Roof bracing
	YES
	NO
	N/A

	Mechanical light and ventilation
	YES
	NO
	N/A
	
	YES
	NO
	N/A

	ELEVATIONS
	WEATHERTIGHTNESS  - FLASHING DETAILS

	North
	YES
	NO
	N/A
	Windows
	YES
	NO
	N/A

	South
	YES
	NO
	N/A
	Balconies
	YES
	NO
	N/A

	East
	YES
	NO
	N/A
	Parapets
	YES
	NO
	N/A

	West
	YES
	NO
	N/A
	Decks
	YES
	NO
	N/A

	Wall cladding 
	YES
	NO
	N/A
	Roof and wall junctions
	YES
	NO
	N/A

	Roof cladding
	YES
	NO
	N/A
	More than one cladding
	YES
	NO
	N/A

	Finished floor levels
	YES
	NO
	N/A
	Pergola
	YES
	NO
	N/A

	Height in relation to boundary
	YES
	NO
	N/A
	Other penetrations
	YES
	NO
	N/A

	Maximum building height
	YES
	NO
	N/A
	
	
	
	

	DECK CONSTRUCTION
	SOLID FUEL HEATING

	Foundation plan
	YES
	NO
	N/A
	Specifications
	YES
	NO
	N/A

	Pile size, centers. treatment
	YES
	NO
	N/A
	Construction details
	YES
	NO
	N/A

	Bearer size, span, treatment
	YES
	NO
	N/A
	Floor plan
	YES
	NO
	N/A

	Joist size, centers, treatment
	YES
	NO
	N/A
	Energy source
	YES
	NO
	N/A

	Detail at junction of house
	YES
	NO
	N/A
	
	
	
	

	FENCING OF SWIMMING POOLS
	OUTBUILDINGS

	Pool construction details
	YES
	NO
	N/A
	Foundation plan
	YES
	NO
	N/A

	Pool specification
	YES
	NO
	N/A
	Cross-section
	YES
	NO
	N/A

	In-ground or above-ground
	YES
	NO
	N/A
	Wall bracing
	YES
	NO
	N/A

	Fencing and gate  plan
	YES
	NO
	N/A
	Roof framing
	YES
	NO
	N/A

	Fencing/construction details
	YES
	NO
	N/A
	Elevations
	YES
	NO
	N/A

	Floor plan if house forms fencing
	YES
	NO
	N/A
	Drainage
	YES
	NO
	N/A

	Backflow
	YES
	NO
	N/A
	Engineer design
	YES
	NO
	N/A
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